UNHS NEIGHBORWORKS® HOMEOWNERSHIP CENTER

Please bring the following documents with you to the appointment in order to file an
application for services from The HomeOwnership Center. Your application will not be
filed if your documents are not complete at the time of your appointment. To make an
appointment, please call Julie Howarth at 724-4197.

THE APPLICATION FEE IS $25. PLEASE PAY BY CHECK OR MONEY ORDER

ONLY - WE DO NOT ACCEPT CASH.

PAPERWORK NEEDED (Required)

ACCEPTABLE DOCUMENTATION

Monthly mortgage statement (including

EVIDENCE OF MORTGAGE escrow account, if applicable) or payment
coupons. (N/A if mortgage is paid off.)
INCOME Award letter for current year, copy of checks,
Social Security income statement from bank or brokerage firm (if
Disability direct deposited)

Pension or Worker's Comp
Child Support/Alimony

Award letter, copy of checks

Wages (Pay Check Stubs)
Rental (see below)

4 most recent pay stubs (if paid weekly) 2
most recent (if paid bi-weekly). Earnings
statement that shows gross wages and
deductions.

TAX RETURNS FOR PREVIOUS 2 YEARS

Copy of FILED FEDERAL tax returns for
previous 2 years, including all schedules and
W-2s, (N/A if not required to file.)

BANK STATEMENTS FOR 3 MONTHS

Three (3) most recent (3 months worth) of
bank statements for checkings and/or
savings accounts. If you do not save your
monthly statements, please request a 3-
month print out from your financial institution.

COPY OF DEED

Copy of deed that includes full property
description and date of record. For life-use
residents, please provide a notarized
statement signed by all owner’s of record.

PROOF OF PAID PROPERTY TAXES
School, County and City/Village
For CURRENT year

Copy of tax receipts with paid stamp for
current year's taxes. Copy of escrow
statement if taxes are paid through escrow. If
no money is owed for school taxes due to
STAR exemption, please bring proof of zero
balance.

HOMEOWNER’S INSURANCE

Deck page (shows the annual premium) and
proof it is paid up to date

IF APPLICABLE, PLEASE ALSO
BRING:

ACCEPTABLE DOCUMENTATION

Utility Bill (if applying for NYSERDA)

Copy of bill from National Grid

Tenant's Information for NYSERDA

Proof of income plus last year's tax return

Rental income

Copy of check from tenant or notarized
statement listing each apartment and the
rent received per month. If the tenant is a
family member and no rent is being
collected, please provide a notarized
statement from the tenant, signed by the
owner, stating no rents are being collected.

Bankruptcy papers

Bankruptcy filing that is court stamped,
including Schedule F. Statement explaining
why you declared bankruptcy.




1611 Genesee Street

UNHS NeighborWorks™ Utica, N.Y. 13501
- Tel. 315-724-4197
HomeOwnership Center Fox 315.724.1415

INTAKE FORM // PROGRAM:

CUSTOMER - N . ... . Please Print Clearly— All Fields Required .~
Nume:

Frest MY Luist
Street
Ciry State Zip Code
Home: ( ) - Work: ( ) - Email:
Fax: ( ) - Pager: ( ) - Mobile/Cell ( ) -

.- - / /

Social Security Number Birth Date
Ruace (please circle):
1. White 2. Black or African American 3. American Indtan/Alaskan Native
4. Asian 5. Native Hawaiian/Other Pacific Islander
6. American Indian/Alaskan Native and White 7. Asian and White 8. Black/African American and White
9. American Indian/Alaskan Native and Black 10, Other

Ethuicity (please select “yes” or “no” for Hispanic Origin. You should select both a “Race” category and a “yes” or “no” for
Hispanic origin:

Hispanic: Yes No
Foreign Born (please select one) : Yes No
Muarital Stutus (please cirele): 1. Single 2. Married 3. Divorced 4. Separated 5. Widowed
Gender (please circle): Male Female
Veteran? Yes No
Disabled? Yes No
Education (please circle one):
|, Below High Schoo! Diploma 2. High School Diploma or Equivalent
3. Two-Year College 4.Bachelars Degree
5. Masters Degree 6. Above Masters Degree

Current Housing Arrangement (pleuse circle):
1. Rent 2. Homeless
3. Homeowner with mortgage 4. Living with family member and not paying rent

5. Homeowner with morigage paid off

Are you a first Time Buyer (pou do not currently own « home and have not owned a home in the past three years)?
Yes No

Houseliold Type (please select the most accurate)?

1. Female headed single parent household 2. Male headed single parent household 3. Single adult

4. Two or more unrelated adults 5. Married with children 6. Married without children 7. Other
Family/Household Size: How many dependents (other than those listed by any co-borrower)?
D O

CHARTERED MEMBER



What ayes are they! . . . ) .

Are there non-dependents who will be {iving in the home? Yes No [fves, list below:

Relatinnsing Age Relationship Age

Annual Family or Household Income: §

Referred 1o by (please circle all that apply).
Print Advertisement Bank Covernment TV Realtor
Staft’Board member Walk-in Friend Radio Newspaper Article

If vou were referred by a bunk, which one?

If referred by another source not listed above, which one?

CO-APPLICANT -

Nume:

First Mo Laisr

Street

Ciry Srente Zip Codde
Home: { ) - Work: { ) - Email:
- - / /

Socral Scowriny Nennber Burth Deue

Race (pleuse circle):

L. White 2. Black or African American 3. American Indian/Alaskan Native
4. Asian 5. Native Hawailan/Other Pacific [slander

6. American Indian/Alaskan Nutive and White 7. Aslan und White 8. Black/African American and White
9. American Indian/Alaskan Native and Black 10. Other

Ethnicity (please select “yes” or “no” for Hispanic Origin. You should sefect both a “Race™ category and a “yes” or “no” for
Hispanic origin:

Hispanic: Yes No

Foreign Born (please select one) Yes No

Murital Starus (please circle): 1. Single 2. Married 3. Divorced 4. Separated 5. Widowed
Gender (pleuse circle): Male Female

Veteran? Yes No

Disubled? Yes No

Education please circle one):

1. Below High School Diploma 2. High School Diploma or Equivalent
3. Two-Year Coilege 4.Bachelors Degree
5. Masters Degree 6. Above Masters Degree
Relationship to Custonter (pleuse circle): Spouse  Daughter  Son Sister Brother  Girilriend
Boyfriend Mother Father
Other:

PERSONAL PROFILE INTAKE FORM Page 2 of 7



CUSTOMER EMPLOYMENT — Last 2 Years

Primary Emplover:

Titie Hire Date
Street City Stute Zip Code
Phone: ( ) -
Part-Time or Full-Time (Please Cirele)
Gross Income (before taxesi: §
Is this amount paid hourly weekly every two weeks twice a month monthiy?
Previows Employver:
Title Length of Employment
Street Ciny State Ziypp Code
Phone: ( ) -
Part-Time or Full-Time {Please Circle)
Continue listing previous employers on a separate sheet of paper.
Secondury Emplover:
Title Hire Date
Street City State Zip Code
Phone: ( ) -
Part-Time or Full-Time (Please Circle)
Gross Income tbefore taxes): $
1s thiy amount paid hourly weekly every two weeks twice a month monthly?

CO-APPLICANT EMPLOYMENT — Last 2 Years

Primary Employer:

Title Hure Date

Streer City State Zip Code

Phone. ( ) -

Part-Time or Full-Time (Please Circle)

Gross Income thefore taxes): §

18 this amouni puid hourly weekly every two weeks twice a month monthly?
S

Previous Emplover:

Title Length of Emplovment

Street City State Zip Code

Phone: ( ) —

Part-Tune or Full-Time {Please Circle)

PERSONAL PROFILE INTAKE FORM
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Continue listing previous emplovers on a separate sheet of paper.

Secondary Employer:

Title Hire Daie

Street Ciny: State Zip Code
Fhone: ( } -

Part-Time or Full-Time (Please Circle)

Gross Income (before tuxes): §

Is this amount paid hourly weekly every two weeks twice a month monthly?

ST bt .2 Please Print Clearly’
= CUSTOMER : CO-APPLICANT :
Type of Income 5 Monthly Amount ; Monthly Amount
Salary : | '
Alimony/Child Support ! |

Rental income ; |

Social Security

Pension [ncome

Public Assistance

Self-employment Income i

Dependent SS! Income ]

Disability tncome

Other Employment

CUSTOMER CO-APPLICANT

Can you docwnent vour chitd suppori/alimomy income?  Yes No Yes No

If ves, how long will it continue?
If vour child or a fumily member receives SS1,
how mamy more years will the paymenits continue?
If vou receive disability income,
is it for a permanent disability? Yes No Yes No
Regarding other emplovment, have vou worked
in this field for two years or more? Yes No Yes No
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LIABILITIES/DEBT

Please list any debts you huve, ncluding credit cards, aulo Jocns, stucdent loans, and child-care expenses. Do NOT

include rent or utilities.

| Current . Monthly Y Who's Debt? |
Puid To ’ Balance © Payment C=Customer, .
A=Co-Applicant |
B=Both :
l. !
2. :
i 1
3. ! . . 1
|
4. !
5.
6. ]
7. %
g, | | | |
H | t i
g ; [ |
10. |
Please use additional sheets if necessary.
CUSTOMER CO-APPLICANT
Have your payments been niude on timne? Yes No Yes No
Are vou curremtly in Chapter 13 bankrupicy? Yes No Yes No
If ves, when did it begin?
If ves, when will it be paid out?
If ves, how much is the payment?
Have you had a Chapter 7 bunkruptcy? Yes No Yes No

If yes, when was it discharged?

PERSONAL PROFILE INTAKE FORM
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Please Print Cléaily’ (.

LIQUID FUNDS/SAVINGS/INVESTMENTS

Please list the approximate value of the following:

| CUSTOMER | CO-APPLICANT

Checking account

Savings account

Cash

CDs | i
]

Securities (stocks, bonds, elc.)

Retirement account

Other Liquid Funds

Are you about 1o receive udditional finds (e.g., 1ax refunds, property sales, etc.)? (circle) Yes No
{fves, how much? §

LIVING EXPENSES : - 000 % 7o, i

CUSTOMER 5 CO-APPLICANT

Current monthly rent or mortgage

Electric/Gas/Solid Waste

Telephone |

Cellular/Pager

Cable/Satellhite TV

PUDHPEE B )

Other Living Expenses

'ADDITIONALINFORMATION: - =2 : 1 o

CUSTOMER CO-APPLICANT
Hove you ovened a home in the last three (3) years? Yes No Yes No
Are you a Veteran? Yes No Yes No
Do you fuve a contract on u house af this time? Yes No
Are you currently working with o real-estate agent? Yes No
Most convenient time for an individual appointment? AM FM
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1 authorize UNHS NeighborWorks HomeOwnership Center to:

(a) pull my/our credit report to review my/our credit file for housing counseling in connection with my pursuit on a
home improvement loan;

{b) pull my/our credit report and review my/our credit file for informational inquiry purposes; and

(c) obtain a copy of the HUD-1 Settlement Statement, Appraisal. and Real Estate Note(s), from the lender who made
me/us a loan and/or the title company that closed the foan.

I/'We understand that any intentional or negligent representation(s) of the information contained on this form may
result in civil liability and/or criminal liability under the provisions of Title 18, United States Code, Section 1001.

Customer Duate
Co-Applicant Dute
EOUAL HOUAING
LENDER

Briefly Describe or List Needed Repairs:

OFFICE USE ONLY:
APPLICATION FEE:
£25 DATE PAID STAFF INITIALS CHECK NO.
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