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Dear Customer, 
 
Thank you for inquiring about our emergency home repair/home improvement loan programs.  
 
We provide an overview of our home improvement programs during our Post-Purchase class, which is a 
requirement for anyone applying for any kind of home repair/improvement product or program. If you fail to 
complete this class, no further progress will be made with your application, regardless of your eligibility for 
the product. 
 
Included in this application packet you will find: 

• Program Application 
• Document Checklist 
• Post-Purchase Class Description, Course Schedule and Class Registration Form 

 
The Post-Purchase Class is an eight-hour course and is FREE.  During the course we will review the 
process for receiving our home improvement products, review all paperwork and loan documents and 
answer any questions you may have in addition to discussing personal finance, credit and home 
maintenance. 
 
In order to file an application for home repair/improvement programs, please return the following: 
 

• Completed Post-Purchase Registration form 
• Completed Program Application 
• All documents on the checklist 
• A $25 CHECK or MONEY ORDER for the Application Fee made out to The 

HomeOwnership Center (Note: We do NOT accept cash) 
 
 
Remember, your class registration form AND Completed Intake Form must be received in order to 
attend – we do not accept walk-ins.  Classes fill up quickly, which means you may want to put down your 
first AND second choice. If you have any questions, please feel free to call our office at (315) 724-4197. 
 
Sincerely, 

 
Julie Jalowiec 
HomeOwnership Coordinator 
 

 



 
 
 
 
 
 



 
 
 
 



 



 
UNHS NEIGHBORWORKS® HOMEOWNERSHIP CENTER 

Please submit the following documents with the intake form/application for services from The HomeOwnership Center. 
Your application will not be filed if your documents are not complete. Please submit application by mail to: The 
HomeOwnership Center, 1611 Genesee Street, Utica, NY 13501, Attn: Julie Jalowiec. 
 

THE APPLICATION FEE IS $25.  
PLEASE PAY BY CHECK OR MONEY ORDER ONLY –  

WE DO NOT ACCEPT CASH. 
 

PAPERWORK NEEDED (Required) ACCEPTABLE DOCUMENTATION 
IDENTIFICATION Photo ID (driver’s license or other photo ID with 

name, address and DOB) 
PROOF OF PRIMARY RESIDENCE Utility bill (must be electric/heating bill if applying 

for NYSERDA) 
 
EVIDENCE OF MORTGAGE 

Monthly mortgage statement (including escrow 
account, if applicable) or payment coupons. (N/A if 
mortgage is paid off.) 

INCOME* 
     Social Security income  
     Disability 

Award letter for current year, copy of checks, 
statement from bank or brokerage firm (if direct 
deposited) 

     Pension or Worker’s Comp 
     Child Support/Alimony 

Award letter, copy of checks 

     Wages (Pay Check Stubs) 
     Rental (see below) 
      
 

4 most recent pay stubs (if paid weekly) 2 most recent 
(if paid bi-weekly). Earnings statement that shows 
gross wages and deductions. 

 
TAX RETURNS FOR PREVIOUS 2 YEARS 

Copy of FILED FEDERAL tax returns for previous 
2 years, including all schedules and W-2’s. (N/A if 
not required to file/ 3 years if self employed.) Please 
do NOT submit state returns.0 

 
 
BANK STATEMENTS FOR 3 MONTHS 

Three (3) most recent (3 months worth) of bank 
statements for checkings and/or savings accounts. If 
you do not save your monthly statements, please 
request a 3-month print out from your financial 
institution. 

 
COPY OF DEED 

Copy of deed. Must have full description and date of 
record. 

 
 
PROOF OF PAID PROPERTY TAXES 
School, County and City/Village 
For CURRENT year 

Copy of tax receipts with paid stamp for current 
year’s taxes. Copy of escrow statement if taxes are 
paid through escrow. If no money is owed for school 
taxes due to STAR exemption, please bring proof of 
zero balance. 

 
HOMEOWNER’S INSURANCE 
 

Deck page (shows the annual premium) and proof it 
is paid up to date 

IF APPLICABLE, PLEASE ALSO BRING: ACCEPTABLE DOCUMENTATION 
ROP Inspection Report/Written Code Violation ROP Inspection Report/Written Code Violation 
Tenant’s Information for NYSERDA Proof of income plus last year’s tax return 
 
 
Rental income 

Copy of check from tenant, receipt or notarized 
statement listing each tenant/unit and the rent 
received per month.  

 
*Income verification must be submitted for ALL income earners in the household over the age of 18, 
regardless of ownership status. 



 

UNHS NeighborWorks® 
HomeOwnership Center 

1611 Genesee St. 
Utica, NY 13501 
(315) 724-4197 

 
Post Purchase Education and Workshops 
 
Class Description: 
The HomeOwnership Center offers an eight-hour Post-Purchase education program. As a member of NeighborWorks® 
Network, The HomeOwnership Center has certified educators to present comprehensive information on financial 
fitness and home maintenance issues. 
 
The class consists of 8 hours of interactive classroom learning. The course is designed to educate consumers in 
matters of money management, which includes basic budgeting and understanding how to use credit wisely. It is also 
designed to review the home purchase process and update consumers on all of the changes in the banking and real 
estate worlds.  The class is designed to help consumers with: 

• Short-term and long-term financial goals 
• Developing new skills to manage finances wisely 
• Understanding the financial system 
• Maximizing income, savings and assets 
• Protecting your home and your finances 

 
In order to complete the Post-Purchase Class, you will take 8 hours of class time that includes: 
  

• Money Management 
• Understanding Your Credit 
• Getting a Loan 
• Purchase Process and Real Estate Contracts 
• Keeping your Home and Managing your Finances 
• Overview of The HomeOwnership Center’s Housing Rehab Programs 

 
In addition to the classes, we also offer Post-Purchase Workshops. Workshops are typically held once a month on 
various topics concerning managing finances, home repairs, credit and identity theft and more. Contact the 
HomeOwnership Center to learn more. 
Past workshops have included the following topics: 

• Insurance – What do I need and why do I need it? 
• Home Maintenance – Fix it Before it gets worse! 
• Your Home – Home Safety and Energy Efficiency 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



POST-PURCHASE CLASS 
REGISTRATION FORM 

 
 
NAME(S): _______________________________________________________   

   _______________________________________________________ 

ADDRESS: _______________________________________________________ 

   _______________________________________________________ 

PHONE:  

_______________________________________________________ 

NUMBER OF PEOPLE ATTENDING: _______________________ 

CLASS 

DATE(S):   _______________________________________________ 

 

 

 Cost: Free! 
 

 Cancellation Policy: It is requested that you notify The HomeOwnership Center at least 24 hours in advance so we 
can plan on expected attendance. 
 

 Certification: At completion of the class, you will receive a certification for the course, which qualifies you for many of 
the post-purchase products offered by The HomeOwnership Center. 

 



 

2011 Post Purchase Education Schedule 

Month   

Tuesday and Wednesday 
Dates 

 (5-7 P.M.) 
*2 weeks consecutively   

Saturday Dates*       
(9 A.M. - 5 P.M.) 

45 min. lunch break on your 
own (note: lunch will not be 

provided)  

January   
 

 
    January 8 or 22  

             

February   
 

 
    February 12 or 26  

               

March   
 

 
    March 12 or 26  

             

April   
 

 
    April 9 or 23  

             

May   
 

 
    May 7 or 14  

             

June   
 

 
    June 11 or 25  

             

July   
 

 
    July 9 or 23  

             

August   
 

  
     August 6 or 20  

             

September   
 

 
    September 10 or 24  

             

October   
 

  
     October 15 or 29  

             

November   
 

 
    November 5 or 19  

             

December   
 

 
    December 3 or 10  

             

January 4, 5, 11 and 12  

February 1, 2, 8 and 9  

March 15, 16, 22 and 23  

April 12, 13, 19 and 20  

May 3, 4, 10 and 11  

June 7, 8, 14 and 15  

July 12, 13, 19 and 20  

August 16, 17, 23 and 24  

September 13, 14, 20 and 21  

October 18, 19, 25 and 26  

November 8, 9, 15 and 16  

Nov. 29, 30, Dec. 6 and 7  

*  The second Saturday class listed each month will take place if the first Saturday class is full.  You will be registered for 
the first class. Once the first class is full, we will accept registration and will hold the second class if our minimum 
attendance is met. If you are unsure which class you will be attending, please call 724-4197 Monday through Thursday 
between 8 a.m. and 4:30 p.m.  


